
                                                                           
 
How AACPS Teachers Are Organizing Information & Assignments  
in Your Google Classroom 
 
 
 
 
 
 
 
The Teacher Tips list below contains best-practices we have seen used by AACPS teachers across the district. Families have specifically 
noted how wonderful it is to have a well-organized Google Classroom for their student. You may have powerful examples you use 
within your Google Classroom as well. Please take time to peruse the best-practices highlighted below to learn what is working well 
for students and families. You may consider adopting some of these organizational strategies. 
Organize by Day and Then Content Area  
(for Elementary; Consider Using Weeks for 
Secondary) 

Keep All Important Information in One Place 

When setting up Google Classroom learning environments, we should aim for: 

- Ease in locating information and assignments; 
- Simplicity in organization of related materials, resources, and assignments; 
- Clarity of directions regarding the use of materials or programs needed to complete each assignment; 
- Appropriate use of icons to help with visual appeal and organization; 
- Targeted notation in assignment titles noting which will be scored and recorded in the GRADEBOOK 



 

 

 
Use Icons to Make Folders Visually Appealing 
 

 
 
Clearly Identify Times/Topics for Google Meet 
 

 

Clearly Identify Steps in an Assignment

 
Clearly Identify Required Gradebook 
Assignments  

Clearly Identify Required Gradebook Assignments  
Sample 2 
 



Sample 11 
 

 
 

Clearly Identify Required Gradebook 
Assignments  
Sample 3 

 

Clearly Identify Optional/Enrichment Activities 
 

 

 
1 Please note that only the ONE Gradebook assignment per week can influence a student’s grade.  While you may wish to collect other assignments and most certainly can 
suggest that they are important to support student learning, if a student only turns in the ONE Gradebook assignment per week, that is acceptable. Please use GRADEBOOK 
rather than GRADED in your Google Classroom assignment directions and notes for students and families.  



Let Students Know What They Will Need

 

Let Students Know What They Will Learn this Week

 
 

Create a Calendar for One Class & Put it on the 
Stream 

 

Create a Calendar for a Team & Put it in Class Materials  

 



 
 

 

 
Engage the Class is a Discussion 
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